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• Note: If you do not set up an organizational email address, the personal email address of the first person who 

self­registers from your CAGE Code / UEI will be used as the organizational email address.

Return to the TOP of the page. 

Step 5: Designate a Contractor Administrator {CAM) for your company. {Mandatory Step -
there must be a CAM registered) 

• A CAM determines who has access to their data in Procurement Integrated Enterprise Environment and provides the

authorization to activate.

• In medium to large sized companies, there may be a need to establish more than one CAM.

• The EB POC will also be contacted when there is a question about invoices submitted through WAWF. Please ensure your

EB POC is familiar with the WAWF process and they can contact company personnel to answer invoicing questions from

government officials.

• Vendors must appoint a CAM to manage their Procurement Integrated Enterprise Environment accounts. It is

recommended that the EB POC be the CAM. As mentioned earlier, the CAM is your company's "Gate Keeper" and as such

this person authorizes the activations and deactivations for the company's CAGE Code{s). When the EB POC registers as

the CAM no additional paperwork is required to establish your Procurement Integrated Enterprise Environment CAM

account. Proceed to Registration {see Step 8).

• If you appoint a CAM that is not your EB POC, they are required to submit their CAM appointment letter, signed by their

EB POC, via email to the Ogden Customer Support Center. See sample CAM Appointment letter {/documentation/CAM­

VendorAppointmentletter.pdf). Proceed to Registration immediately after the letter has been submitted {see step 8).

Return to the TOP of the page. 

Step 6: Determine if batch feeds for WAWF data input is necessary. 

• Most Vendors use the manual, web entry method to input their documents directly into WAWF. Web entry is a good

method if you have a small volume of payment documents to create or if you have a small amount of lines on your

contract{s). But for vendors that have a large number of transactions and/or many line items per payment document, you

may want to consider submitting documents into WAWF via the File Transfer Protocol {FTP) or Electronic Data

Interchange {EDI) method.

• WAWF FTP and EDI Guides are available after your account has been activated. If further assistance is needed, please

contact the WAWF Customer Service Center and ask for help with EDI. A trouble ticket will be created and you will be

forwarded to the Joint Interoperability Test Center {JITC) and a technician will be assigned to assist you in testing your

file layout{s). {See Customer Support Link).

Return to the TOP of the page. 

Step 7: Set up PCs to access Procurement Integrated Enterprise Environment. 

• Your current computer configuration is usually sufficient to use the applications in Procurement Integrated Enterprise

Environment. On rare occasions your computer's browser setting may need to be changed.

• Please try using the applictions in Procurement Integrated Enterprise Environment first and then if you experience

problems check your set-up by selecting the "Machine Setup" link on the Procurement Integrated Enterprise

Environment home page or call the Ogden Help desk for assistance - for Ogden Help desk information select the

"Customer Support" link on the Procurement Integrated Enterprise Environment home page.






